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Clerk of Circuit Court/Register in Probate 
320 S. Main Street 

Jefferson, WI  53549 



 

 
The Clerk of Circuit Court is an elected Constitutional Officer.  The Clerk of Court’s 
powers and duties are found in the Statutes at sec. 59.40 and 753.20.   The Clerk of 
Court is the keeper of the records and budget for the Circuit Court system; maintains 
the law library and manages the jury system.   As the appointed Register in Probate and 
Juvenile Clerk this office is now the keeper of the records for all circuit court matters.   
 
In 2007 the Family Court Commissioner’s office was merged into the Clerk of Court’s 
office for support staff reporting and budgetary purposes.   By combining offices and 
eliminating redundant services we were able to create efficiencies without adding 
additional staff. 
 
In 2009 we again had to look at cost-saving measures due to budgetary constraints.   
The election of Ms. Weston to a circuit court judge left a vacant full-time court 
commissioner position.      The county authorized filling the position with a 19 hour 
commissioner – Barb McCrory was hired to fill that position.   In order for the judicial 
assignment program developed by Judge Koschnick to continue we made 
organizational changes once again by incorporating the Register in Probate office under 
the Clerk of Court and appointed Tom LaFleur, a deputy Register in Probate who 
happens to be an attorney, as a circuit court commissioner.  As a circuit court 
commissioner Mr. LaFleur handles Small Claims matters and Temporary Restraining 
Orders. 
 
The Clerk of Court’s office is required to do a complete analysis of our jury management 
system each year – excerpts of that report are included for your review.    
 
Our focus for 2010 is continuing with the archive projects.     Since this is an “as time 
allows” project the progress is slow – but the results are rewarding.     We are required 
to offer records to the State Historical Society that are beyond the retention periods 
established by Supreme Court Rules.  The historical society has waived notice on some 
file types and we are able to just shred those files.    Each file has to be reviewed to 
establish whether it has met the time limit for retention.   Once we’ve fully purged 
outdated records, a searchable index will be created in the CCAP database.   Our office 
currently has three different versions of indexes:  large heavy books for records prior to 
1979 and index cards for records from 1979 to 1992.  In 1992 we began the current 
CCAP computerized database.        In 2008 we began scanning some case types for 
archival purposes and continue to move forward with that procedure.   Once records are 
saved electronically we can destroy the paper file within one year of the final disposition 
of the case instead of having to wait 20-75 years.  We only have one scanner allotted by 
CCAP at this time so the ability to do scanning of old records is not possible.    
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Note:   the 2009 financial numbers do not reflect PROBATE expenditures/recoupments 
as the full combination of offices did not occur until into the fourth quarter.  
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FAMILY COURT 
 

The Jefferson County Family Court Commissioner’s office is a sub-unit of 
the Clerk of Court’s Office.   This merger was implemented in 2007 and 
completed in 2008.    Prior to the 2008 Annual report the Family Court 
Commissioner’s office prepared a separate annual report.   That report is 
now condensed (where it may be redundant data) and incorporated herein. 



The Family Court Commissioner’s Office is comprised of 1.5 Court Commissioners and 2 Family 
Court Services staff.   As a result of the merger with the Clerk of Court’s office, the  1.3 support 
staff – although assigned to the FCC – are allocated in the Clerk of Court’s 
staffing/management structure. 
 

Overview of Family Court 
 

The Commissioners: 
 
The Office of the Family Court commissioner (FCC) exists under Chapters 757 and 767 of the 
Wisconsin Statutes.   Family Court Commissioners are “circuit court commissioners” appointed 
by the Chief Judge of the judicial district, upon nomination by the presiding judge of the circuit 
court.  Circuit Court Commissioners may be assigned to a variety of jurisdictional functions 
under sec. 767.69.   Jefferson County has one full time and one part time commissioner for 
family court.   Under sec. 767.68(2m), Wis. Stats., the full time commissioner is assigned 
primarily to family court duty and to supervise the Office of Family Court Commissioner and 
Family Court Services. 
 
The primary FCC duties are presiding at temporary orders hearings and other pre-trial and 
some post-judgment proceedings in divorce, paternity and other actions under Chapter 767.  
The purpose of temporary orders hearings is to provide orders during the early stages of the 
case on such matters as child custody and support, spousal support, use of the residence and 
other property, payment of debts, etc. 
 
The FCC makes pre-trial orders designed to narrow disputes and encourage early settlement, 
and to prepare contested cases for trial before the circuit judge.  The FCC also reviews and acts 
on petitions for domestic abuse and harassment temporary restraining orders.   In addition, the 
FCC has a role in revision and enforcement of support and custody orders.  Most support 
revisions are heard by the FCC.  In child custody revisions, the FCC holds the first hearing, 
making both procedural orders and, if appropriate, temporary changes in physical or legal 
custody.  The preliminary work in post-judgment matters limits unproductive demands on court 
resources by improper or inadequately presented claims, and permits prompt court action when 
merited.  Substantial modifications of custody are generally certified for trial to the assigned 
judge. 
 
The FCC office has one legal secretary assigned to assist both commissioners.   



 
 

Statistical Data 
 
New Case Filings: 
Year Divorce Legal 

Sep 
Paternity Support & 

Maintenance 
UIFSA Other Total 

2003 309 10 127 143 23 2 614 
2004 347 14 142 169 31 4 707 
2005 318 18 131 178 14 1 660 
2006 365 14 126 171 28 7 711 
2007 339 16 124 161 16 12 668 
2008 337 13 126 143 17 4 640 
2009 334 22 111 192 19 6 684 
 
 
Case Processing Data: 
 
Median age of a case at disposition means the length of time from start of the case until entry of 
final orders concluding the case based on all cases of that type disposed in that year. 
 
Median Age of Divorce Cases at Disposition 

2003 2004 2005 2006 2007 2008 2009 
212 208 204 207 204 219 214 

 
Another measure of family court case processing is a performance standard adopted by the 
Judicial District Chief Judges.   The performance standard calls for completion of a certain 
percentage of the cases in that category within a certain time.  For divorce cases, the standard 
is completion of 90% of the cases within 360 days.   We continue to remain short of that 
standard.   
 
Performance Standard Data 

 Time 
Standard 

Performance 
Standard 2003 2004 2005 2006 2007 2008 2009 

Divorce 360 90% 83% 78% 82% 82% 80% 74% 82% 
Paternity 180 90% 55% 58% 60% 61% 69% 94% 100% 
Other 
Family 360 90% 99% 100% 100% 99% 98% 100%  

 
 
FCC General Calendar and Child Support Hearings: 
 
The Family Court Commissioner holds hearings for temporary orders, pre-trial orders and 
revisions of custody and/or support on the FCC general calendar.   The majority of Child 
Support Agency (CSA) hearings are held by the FCC during “block time” on the calendar.   The 
FCC allocates 54 hours per month for these child support hearings.   The Family Court 
Commissioner and Clerk of Court staff who hold hearings and/or process Child Support related 
data have a portion of their wages off-set via federal grant monies provided through the 
Cooperative Agreement with the Child Support Agency. 



Guardian ad Litem Data for Family Cases 
 
Guardian ad Litems are appointed in family cases to represent the interests of the children.    
Depending on the financial situation of the participants in the case, an order to reimburse for the 
costs of the service may or may not be ordered.  The County receives a distribution from the 
State to cover a portion of the costs.   The County must absorb the remaining costs.   
 
 Outlays Private 

Reimbursement 
State 

Payments1 
Total 

Recovery Recovery Rate Net County 
Cost 

2003 114,330 48,465 52,162 100,627 88% $ 13,703 
2004 89,495 56,065 49,491 105,556 118% $ (12,061) 
2005 135,782 69,594 48,000 117,594 87% $ 18,188 
2006 152,991 63,813 50,800 114,613 75% $ 38,378 
2007 191,831 62,954 49,441 112,395 58.5% $ 79,436 
2008 190,213 115,370 50,847 166,217 87% $ 23,995 
2009 172,161 121,637 47,051 168,689 98% $3,472 
 
 
 
 
 

                                                 
1 State payments are made from funds allocated by the legislature for distribution by court administration among the 
72 circuits (counties), under a formula based on three factors:  the # of judicial branches (judges) per county; the 
total # of family court (and certain other) actions filed in the county; and the county’s recovery of court support fees 
(such as filing fees) payable to the State. 



 
 
 

Family Court Services: 
 
Family Court custody mediation and studies are provided through the office of Family Court 
Services (FCS), which is organizationally within the Family Court Commissioner’s Office.   It is 
staffed by two full-time professionals and a part-time support staff person.  The FCS also 
oversees a “Divorce Education” program, aimed at reducing child custody conflict.   412 parents 
were ordered to attend program in 2009. 
 
Wisconsin Statute Sec. 767.405 mandates the provision of “Family Court Services” for 
mediation and custody studies for county residents involved in family court actions.  
 
Mediation Cases:  
 2003 2004 2005 2006 2007 2008 2009 
 Mediation Orders 360 330 236 252 238 179 243 
Settled w/o mediation    25 44 15 25 
Failed to attend     86 69 58 24 
Found inappropriate for mediation    20 8 7 6 
Order vacated (mediation ordered – 
then waived) 

   4 6 4 2 

Information and screening 
appointments    233 291 128 351 

Cases opened (for substantive 
mediation) 212 201 88 78 88 85 82 

Agreements reached 163 121 53 59 59 52 64 
Agreement rate (agreements 
reached/cases opened) 77% 60% 60% 76% 67% 62% 78% 

 
Custody Study Cases: 
 2003 2004 2005 2006 2007 2008 2009 
Study Orders 63 97 71 51 54 38 53 
Vacated 11 22 26 3 7 7 10 
Previous year cases completed this 
year n/a n/a n/a 23 24 15 15 

This year cases completed this year n/a n/a n/a 21 24 19 18 
Total cases completed 52 50 36 44 48 34 33 
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